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USEFUL RESOURCES
Support Contact Information
AgriEdge Support

AgriEdge Specialist: ____________________________________________________________________________________

Phone Number: ( __________________) _______________________________________________

Email Address: ____________________________________________________________________

Sustainability Specialist: ________________________________________________________________________________

Phone Number: ( __________________) _______________________________________________

Email Address: ____________________________________________________________________

Ag Connections Support Desk
270-435-4369 Option 1
support@agconnections.com | www.agconnections.com | www.farmshots.com

Land.db Account Login Info

Login Email Address: ___________________________________________________________________________________

Password: _____________________________________________________________________________________________

Farmshots Account Login Info

Login Email Address: ___________________________________________________________________________________

Password: _____________________________________________________________________________________________

Land.db Access Options
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Interface – Land.db Client
Interface Layout: The Land.db Client consists of six pages: Land, Resources, Production, Yield, Analysis 
and Reports. Each page has tabs which vary by page and are found beneath the pages. Always select the 
Page and then choose the tab.

Screen Layout: Almost every page in the software has a list of items on the left side of the page and the 
information screen (also an Edit screen) on the right portion of the page. When a user selects an item within 
the list, the window to the right will display the associated information.

Add, Remove and Back Buttons: Almost every page in the software has an Add and Remove button in 
the bottom left of the screen to add or remove an item to or from the list. Many screens have a Back button, 
similar to a web browser. If the user wants to return to the previous screen, simply click Back in the upper 
left corner of the viewing window. Note that the information the user is working with in the current window 
will not be saved if Back clicked before Complete.

Editing: If the user needs to update or edit an existing item, select the item in the list that needs editing. Roll 
the mouse over the various areas in the window to the right. The different editable areas will highlight with 
a box around the area and the word Edit will appear. Click inside the box to edit. Once changes are made 
select the Update button to save the changes.
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Multi-Page Templates: When working with various features in the software, the user will navigate through 
pages of the template when creating a record. See the below example: Creating an application consists of 
a five page template to navigate through. Once the user fills out the information on the first page, they can 
advance by clicking the next page located at the top, center of the screen (see image below). Once the user 
has entered all relevant information on all the pages, the user will always select the Complete button at the 
bottom of the screen. 

A user may advance pages but also return to the different pages during the record creation process in order 
to edit information before completing the entry. 

Refresh/ Synchronize Data: To synchronize changes made within 
the datasource, it is a best practice to refresh the data periodically. To 
refresh a datasource, select the Crop Year dropdown and re-select the 
same crop year. 
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GETTING STARTED GUIDE
Requirements
• A device installed with a full version of Windows 7, 8, or 10.

• Google or Microsoft account for logging into Land.db

Creating a Land.db Account
• Navigate to www.landdb.com in the Google Chrome browser. 

– If you do not have Google Chrome installed, you can download it by clicking the following link,  
http://www.google.com/chrome/. 

• Click Google or Microsoft and log into the associated account.
 – Remember this email address and password for future access to Land.db. You may record this 

 info on page 3 of this document for your records.

• Complete the Welcome Form, check the box agreeing to the Terms and Conditions, and click Submit.

• Navigate to the email inbox of the address used on the Welcome Form. Click on the email notification from 
Land.db and click on the link within the email.

• A new Land.db page will open and prompt for a datasource to be created. Type in the name of the entity 
and click Create.
– Note: This step is not required if you are needing access to an existing datasource. Please contact 

Support at (270) 435-4369, option 1.

Downloading the Desktop Land.db Client
• Click on the four white horizontal bars in the top right of the page and choose Download Land.db.  

(Refer to image at bottom right of page.)

• A setup.exe file will download. Click on it to open and run the installer. 

• Click Yes or Run on permission messages that might be encountered.

• Click Agree when the agreement box opens.

• Once download is complete, the Client will open automatically.

• When the client downloads successfully, there will be a new icon on the desktop. Double click this icon to 
access the software. (Refer to the image in the bottom left.)
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ThinkGeo Mapsuite
ThinkGeo Mapsuite is a required component of Land.db Client. New Client installations will 
automatically prompt for installation. After installing Land.db, click the boldface type that displays 
ThinkGeo Mapsuite 9.0 – required files. This will open a browser window with installation instructions. 
Choose the link for “Download ThinkGeo Prerequisites” and follow the installation instructions. 
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Logging In
Land.db utilizes Google and Microsoft as identity providers. This eliminates the need to maintain a separate 
username and password for Land.db access as well as extends the security of Google and Microsoft to protect 
Land.db users. 

Each time the software is opened, there will be a 
prompt to log in using either Google or Microsoft.  
Log in with the username and password created 
during registration. After initially logging in, Land.db 
can be set to remember the login for future use. 

To log in through Land.db Web, navigate to the 
website www.landdb.com through the Google 
Chrome web browser. Log in just as you would  
with the Client (desktop). The screen will look  
like this: 

1. The Farm Field Tree
Every tree will start with the Home level. The tree structure 
has 3 branches: Farm, Field, and Crop Zone. A user can have 
multiple Farms and multiple Fields under a Farm, as well as 
multiple Crop Zones under a Field. 

NOTE: If you have fields mapped in another software, proceed 
to Option 1. If not, proceed to Option 2.

Option 1. Import Farm Field Tree

The Import Farm Field Tree tool allows one to utilize a Farm Field Tree that has been previously drawn in another 
farm management software such as Apex and MyJohnDeere Operations Center. This allows the user to bypass 
the steps of manually creating the Farm and Field names as well as mapping the field boundaries. To determine 
if the shapefiles exported out a different farm management software is compatible with this tool, please call 
Ag Connections Support. Prior to attempting this process in Land.db, export all field boundaries as individual 
shapefiles from the farm management software.

To utilize the Import 
Farm Field Tree tool, 
select the Home level 
of the Farm-Field Tree 
and navigate to the Map 
tab on the upper right of 
the screen. Click on the 
Settings cog and select 
Import Farm Field Tree. 
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Once Import Farm Field Tree 
has been selected a window will 
open, allowing the user to choose 
the files to import. Navigate to the 
folder containing the shapefiles. 
Once that folder has been 
opened, press Ctrl + A on the 
keyboard to select all shapefiles, 
and press Open. 

After selecting Open, the field 
shapefiles will appear on the map 
in red. When the field shapes are 
visible, select Process Shapes  
in the Import Farm Field Tree 
tools box.

It will take a moment for the 
shapefiles to process. After the 
process completes, the Farms 
and Fields will be accessible in the 
client as shown to the right. 
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Option 2. Building the Farm Field Tree 

To Create a New Farm: 

Click Home level and click the Add button in the bottom left corner.

Type the name of the Farm, then click Add Farm. The Farm will 
now appear in the Farm Field Tree. A user can add as many 
Farms as desired.

To Create a New Field: 

Click on a Farm in the tree and click Add in the bottom left again. 
This will create a Field under that Farm. Type in the name of the 
Field and choose Add Field. To add multiple Fields under a Farm, 
check the box next to Continue Adding Fields, and it will keep 
the New Field box open to continue adding. 

2. Mapping Options 
Once the Farm Field Tree hierarchy is complete, field boundaries must be assigned to each field in the tree. There 
are four different options to map in the fields: Manually draw the fields in, importing the Common Land Unit (CLU) 
boundaries, import individual shapefiles from another program, or mass import the fields within one shapefile from 
another program. 

Boundaries are managed 
on the Land page within 
the Map tab. 

Option 1. Drawing Fields 

Click on a Field in the tree and zoom in on the map  
until the Field is in view. 

Click the black pencil tool. 
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Click once on the corner of the Field to activate the drawing tool. Move the mouse around the edges of the 
boundary, continuously clicking to add editable points until the red polygon has covered the entire field. Double 
click on the final boundary point to end the draw tool and click the Save button. The boundary will turn orange 
after saving. 

Option 2. Import CLU Boundaries 

Another mapping option is to import boundaries via the Common Land Unit (CLU) boundary import tool. To 
utilize the CLU boundary import tool, select the field from the list for which you are importing the boundary. Then, 
navigate to the mapping tools button located in the top right of the screen. Click on Import CLU boundary. 
Wait until the field maps show 
up in red. To select the field 
boundary, simply click inside of 
the boundary. The field will display 
orange when it is selected, and 
the user can then close the CLU 
layer. If the field boundary is not 
consistent with the way you farm 
the field, you are able to assign 
more than one boundary to a field 
by simultaneously clicking in the 
other boundaries. 
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Option 3. Import Individual Shapefiles 

If you have boundaries in another farm management software, you may export them as shapefiles to be imported 
into Land.db. This will allow you to bypass manually drawing the fields in by hand or using the Import CLU 
boundary tool. You must create the Farm Field Tree names and have the boundaries exported as shapefiles from 
your other system. For assistance with either of these steps, contact AgConnections Support.

Choose the field name from the Farm Field Tree for which you wish to import a shape. To import individual 
shapefiles that have previously been saved, navigate to Tools and click Import Shape. 

A file explorer will open and you may navigate to the location of the shapefile. Select the shapefile and click Open. 
The boundary will then appear on the map in yellow. Click once within the yellow boundary to select it and it will 
turn red. Click Save to complete the import. Repeat these steps for every field in the Farm Field Tree until all fields 
have a shapefile assigned.
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Option 4. Mass Import Shape 

If multiple fields are included in a single shapefile, the Mass Import Shape tool can be used. 
Be sure to have the fields created in the Farm Field Tree prior to import. The Mass Import 
Shape tool can be found in the Map Tools section of Land.db as shown to the right. 

After clicking Mass Import Shape, select the shapefile that contains the field boundaries 
that you would like to import and choose Open. 

After selecting Open, the available fields will appear outlined in red on the map. Select a field in the Farm Field 
Tree and then click once inside a red boundary to associate it with that field. Once selected, the field will turn 
yellow. Additional boundaries can be associated to the same field if needed. Repeat this process by selecting 
additional fields and boundaries. Choose Close Shapefile from the Import Tools box when complete. 

Scale Polygon: Easily Adjust Total Acres per Field 

Once all of your fields have been mapped in Land.db, you may adjust the acres of each 
field easily using the Scale Polygon mapping tool. First, synchronize Land.db. (For syncing 
instructions, refer to the Useful Resources instructions.)

Choose a field in the list you wish to adjust the mapped acres then select the Tools button 
on the Map tab. Select Scale Polygon. 
1. Place your cursor inside the Scale Desired Area box and type in the desired acres.
2. Click the Scale button on the top right of the map. The map boundary will expand or 

shrink to the desired acres you typed in. 
3. Click Save. Repeat these steps for the other fields in the list as needed.
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3. Assigning Crops 

Once the Fields all have boundaries drawn or imported, the next step is to assign crops to the fields. If a user 
plants one crop to a field, then the Mass Crop Assigner is recommended. If the user often has multiple crops in a 
field, you may split fields into multiple crop zones by using the Crop Zone Splitter tool. For instructions on using 
the Crop Zone Splitter tool, call Ag Connections Support. 

To mass assign crops to the fields, click the Crop Options button and choose 
Mass Assign Crops. 

On this page, check the boxes beside the Fields that will all be planted with one crop. In this example, all fields 
selected will be planted to Corn. Once you have selected all fields that will be planted in the same crop, choose 
the Crop Zones button, and select Add.

A prompt will open for the user to type the crop to be assigned. 
Select a crop via the drop down and click Apply.
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After clicking apply, the crop zones will appear in the right-hand pane for review. The above steps can be 
completed for other crops, and once all crop zones are finalized, select Complete. 

NOTE: If you would like to see a Summary of the changes you have made before you complete this step, click the 
Summary button below the map. 

Once the crop is assigned, the Farm Field Tree will look like this: 
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4. Building Resources Lists 

Within the Resources Page, lists can be entered 
for People, Companies, and Equipment. 

People 

This list of people should consist of every individual that works on or with the operation. For example: Applicators, 
Farm Hands, Landlords, etc. Click the Add button at the bottom left corner and enter the Name (and contact info, 
if desired), then click Create. 

Companies 

This list of companies should consist of every company that works with the business throughout the season. This 
could include Custom Application Services, Vendors, Retailers, Seed Advisor Businesses, Elevators, etc. Click 
Add to add a new company. 
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Equipment 

List equipment that will be associated to other records. For example, grain trucks can be named for use with 
yield tickets. When Add is selected, a multi-page wizard will open where the user may fill out the appropriate 
information on each page of the template. To advance to the next page, navigate to the top of the window and 
select History or Cost. Click Complete when finished. 
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Rent Contracts 

There are three types of rent contracts you can attach to a field: Cash Rent, Flex Lease and Crop Share. 

Cash Rent applies a per acre cost to the field. Flex Leases allow a per acre cost to be applied yet still allows the 
user to enter in flexes and bonuses that calculate off the actual yield on the field. Crop Share agreements allow 
the user to split the yield on the field as well as costs on the field. Crop Share agreements also allow a user to 
track splits on a field if multiple parties are farming it. 

After you have added the landlord 
names to the People tab, navigate to the 
Contracts tab under the Resources Page. 

Click the Add button in the lower left and choose the Rent Contract option when prompted. The three page Rent 
Contract template with the first page being the field selection page. You may select more than one field at a time 
but the fields must be the same crop.

Next, move to the Agreement page of the template. Fill out the appropriate 
information under the Agreement Info column.

Cash Rent: To enter a Cash Rent agreement, enter in the per acre cost for 
cash rent under the Agreement column and click Complete Agreement. 
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Flex Lease: The user will enter the information under the middle column of the 
page titled, Flex Lease. 

Crop Share Agreement: Crop Share agreements occur when two parties split 
the Revenue (Yield) and in some instances, the cost (Applications) on a field. In 
the below example, two parties split the costs and profits on a field 50% - 50%. 
When a user enters the split on the Agreement page of the template, it only 
splits the revenue coming off of the field. 

If the user needs to document the splitting of costs on the field, the user must also advance to the third page of 
the Rent Contract template called Shares. On the shares page, the user may customize which costs are split 
between the two parties. In the below example, the grower and landlord split cost on seed, fertilizer, chemical but 
the grower assumes 100% of the services costs such as equipment, crop scouting, etc. 

If the user is fronting the costs initially and charging the landlord later, the user may markup the input costs to 
charge the landlord.

If the user is billed for their 50% of the costs and the landlord is billed for their 50% of the costs, the user may 
change the far-right dropdown option to Direct Billed to Share Owner. This tells the software not to account for 
the bills that are directly sent to the landlord or second party. 

Click the black Complete button when finished. 
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5. Farm Field Tree Info (Optional) 
From within the Land page, select the Info tab. (All Information entered on this page will follow the fields from year 
to year. It is a one-time process to enter the info.) 

Select a field within your Farm Field tree. Click anywhere within the FSA Information or Legal Information 
sections will allow you to capture the respective information. Click Update when finished. 
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Production: Capturing Cost

Entering Invoices 

Entering invoices decreases the user’s work load because the software will assign an average weighted cost to 
products and services captured within work orders and application records. It also allows the user to manage 
inventory of products. Invoices populate and credit product quantities while Applications decrease and debit 
product quantities. 

Click on the Production page and choose the Invoices tab. 

Click the Add button at the bottom left corner. The invoice template will open. Type the invoice number/name and 
choose the date the invoice was received by clicking the calendar icon. Choosing a vendor, which pulls from the 
Companies list, is required when entering an invoice.

Click inside the Product box and type the name of the desired product or service. Select the product from within 
the list. NOTE: If you don’t find the product you are looking for in the list, you may create your own or request the 
product be added by clicking the link at the bottom of the list. 

Choose the Total Product box and enter in the total quantity of that product purchased. Click the dropdown in 
the Unit box to change units if necessary. Click in the Total Price box and enter the total paid for that quantity of 
product. This will back-calculate price per unit.

To add more products on that invoice, click Add Product. Click the Complete Invoice in the right corner of the 
screen when finished. 

WORKING IN THE SOFTWARE
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To Edit: Once the invoice is completed, the user can edit any information on existing invoices by clicking on one 
in the list on the left and clicking on the editable areas to the right. Products can be added or removed or the 
details of an existing product on the invoice are adjustable. 

Create Copy: The user may create an exact copy of that Invoice by clicking Create Copy at the bottom of the 
screen. Although the products, quantities and prices are copied to a new invoice template, the user will have to 
enter a new Invoice Number. 

Set Flag: For organizational purposes, the user may assign a visual indicator to certain invoices in the list by 
clicking Set Flag. 

Printing: To print an individual invoice, choose the invoice in the list and click the Print button.

Creating Applications: Applying Production Costs to a Field 

Applications are made under the Production page and the Applications tab. To create a new Field Application, 
click the Add button in the bottom left corner. The Applications template will open, consisting of the following 
five pages in which the user can enter information:

Info Tab: From here enter the date, start time, and applicator. After filling out the information in the Info tab, 
proceed onto the Fields tab.
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Fields Tab: Select the Farms/Fields that the products were applied on. The Farm Field Tree can be sorted by crop 
or filtered by tag as needed.

Products Tab: Choose products that were applied and the rate at which they were applied. If the price box 
displays $0.00, that means there has not been an invoice entered for that product. If it shows a value, there is 
an invoice with that product and price is assigned automatically. This can still be completed with $0.00, and 
an invoice can be entered later because the software will back-calculate pricing on applications after entering 
invoices. 

After all the products and services are entered, either move forward to the Conditions page (to view or edit 
environmental conditions of the application) and/or Sources page (to view the associated source record, if 
applicable). or click the Complete Application button at the bottom of the screen. 
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Once an Application is completed, it will appear on the left-hand side of the screen in the list of Applications. Existing 
Applications can be edited by clicking on one in the list on the left and clicking on the editable boxes on the right. 

Invoice Applications: Attaching Invoices to Specific Fields 

An Invoice Application copies the information from the invoice into the application template so the user does 
not have to re-enter all of the same info they just entered on an invoice. Invoice Applications are used primarily 
when the grower has an invoice that is separated to each individual field, commonly due to custom application 
services the grower purchased. 

Avoid using this option for bulk purchase invoices (i.e. seed, bulk chemical, etc.) because those invoices have 
many products that may have gone on many different fields on different dates, therefore the user will want to 
create multiple applications from the beginning. See below screenshot for an example of an appropriate invoice to 
tie to an application record. NOTE: there is usually product and a service charge like spreading or spraying, etc. 

The user will enter one invoice (per field) and opt to Create Application from Invoice. The application template will 
open and the user should double check the date on the Info page and the Products page, but should not need to 
adjust anything because the info is copied from the Invoice. The user simply needs to select the Field to attach 
this invoice to on the Fields tab of the template and select Complete Application at the bottom.
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Yield: Recording Yield & Revenue to a Field

Creating Yield Locations 

Next, go to the Yield Page and click on the Locations tab. See below. 

Storage Locations: Click Add and type in the name of storage location and then click in Type and choose 
Storage. Create locations for all crop storage facilities. Examples: Bin 1, West Bin, Big Bin, etc. NOTE: If you do 
not want to list out individual bins, make one storage location called “On Farm Storage” that will represent all of 
your storage facilities.

Sale Locations: Click Add and type in the name of a sale location then click Type and choose Sale. Select 
Create to complete that location addition.

NOTE: If your crop is being stored at the point of sale location prior to selling the crop, create an extra location 
named “(sale location) -Storage”. For example, the user could make a storage location listed as “Elevator-Storage” 
and make a sale location called “Elevator – Sale”.

Two types of yield tickets can be entered: From Field and From Storage. The From Field records can be 
“delivered” to storage locations or can be “sold”, by selecting a destination for the harvested crop. Storage 
records can be created when the grower transfers the harvested crop from a storage location to another storage 
location or to a sale location. 

From Field Loads 

Select the Yield page and click the From Fields tab. Click the Add button. The Yield template will open to the 
Fields selection page first. NOTE: By default, the Farm Field Tree is sorted by Crop, not by Farm. Ensure that the 
individual field(s) are selected by selecting the drop down next to the crop and farms. Select the specific field(s) 
this record is for by putting a check in the box next to the field name. 
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Navigate to the Loads page and enter the appropriate information. The user can record all of the individual loads for 
this field by clicking Add Load. For example, title the From Field ticket as ‘Home Field Load #’ and click Add Load 
for every load hauled from the Home Field. Figure 1 below, shows that this ticket has 7 loads recorded. Some loads 
went to different storage destinations on the same date. Figure 2 shows that 7 new items appeared in the list, one 
per load. 

Figure 1

Figure 2

The above example shows Field to Storage tickets. Field to Sale tickets can also be made if yields are sold 
immediately, by choosing a Sale Location instead of a Storage Location, in the Destination box of the template.
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When creating loads that are destined for a Sale Location, the available data entry options will change automatically. 
Selections for the Production Contract and pricing will be shown only after selecting a Sale Location. After entering 
the Unit Price, the Gross Price and the Final Price will automatically populate. Enter any adjustment pricing, if 
applicable. Additional load details can be captured in the box on the right side of the window. Scroll down in the box 
to enter additional details. Click the Complete Harvest Loads button when finished. 

From Storage Loads 

Loads being sourced from a Storage Location can be moved to either another Storage Location or to a Sale Location. 
Select the Yield page and the From Storage tab. Click the Add button and the template will open which prompts the 
user to choose the Source Location (storage location that the commodity is coming out of) and choose the crop.

Move to the Loads tab next. Enter a name or number for the load and choose the type of location from the 
Destination list. (The Tab key on the keyboard can be used to easily move from cell to cell.) When creating loads that 
are destined for a Sale Location, the available data entry options will change automatically. Cells for the Production 
Contract and pricing will be shown only after selecting a Sale Location. After entering the Unit Price and the Gross 
Price, the Final Price will automatically populate. Enter any adjustment pricing if applicable. Additional load details 
can be captured in the box on the right side of the window. Click the Complete Storage Loads button when finished.
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Commodity Summary 

The Commodity Summary tab, under the Yield page, displays a summary of the total yield per commodity. The 
user can see a Summary of how much of each commodity has been harvested, contracted, sold and stored.

Land.db allows the user to enter an expected sale price for the commodity that has not been sold yet. If the user 
enters an expected sale price for the commodity in storage, this will allow the user to run profitability reports 
before the entire crop is “sold”. The stored commodity’s price will average with the “sold” commodity’s price. 
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Summary by Field
Reports are not the only way to view and analyze the database. Below are some quick ways to review your 
information. 

Field Summary 

Invoices, Applications and Yield records populate this Summary tab. This is a sound starting point to begin 
reviewing your work and investigating data entry issues. If you notice a discrepancy on the Summary page, that 
should indicate further investigation into the Applications tab (see Step 2.) or the Yield tab (see Step 3.) for that 
field. 

From within the Land page, choose the Summary tab. This screen displays a summary of the field and crop zone. 
The user must be clicked on the crop zone level under the field to access this. With this view, there is a summary 
of yield data, input costs, production revenue, seed variety planted and nutrient values. Active ingredients and 
usage per season are displayed with progress bars when a maximum active ingredient threshold is established. To 
generate a report of this page, click the Print button in the lower right of the screen. NOTE: You may also access 
this report under the Reports Page.

ANALYZING DATA IN LAND.DB
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Quick View of Applications by Field 

From within the Land page, select the Applications tab and select a field from the Farm Field Tree. This page 
displays all the applications made to the selected field or crop zone. 

If you need to edit an existing Application, click Go To Application on the far right of the product line and Land.db 
will navigate to the exact Application record you wish to edit, under the Production Page and Applications tab. 
This will eliminate scrolling through the list of applications to find the one in which you need to edit. After editing the 
Application, refresh Land.db by re-selecting the database name and crop year in which you are working within. 

Quick Look at Yield Loads by Field 

From within the Land page, select the Yield tab. This view displays yield loads linked to the specific fields.
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Manage Product Inventory 

View and compare the quantity of each product purchased versus quantity applied by navigating to the Resources 
page and the Products tab. This list of products populates from products selected on an Invoice or used in an 
Application. Invoices populate the Average Price per Unit as well as the Total Purchased amount. Applications 
populate the Applied amount as well as the quantity of product remaining. If an existing Invoice or Application 
needs adjusted, you may click Go To Invoice or Go To Application to edit. 

Set Units allows the user to select the unit in which they wish to apply the product to the field in Applications. For 
example, fertilizer is often billed by the ton, but applied by the pound or gallon. 

Print the Inventory Report by selecting Print in the lower right of the screen. It will aggregate all of the products 
into one report which can be saved as a PDF document or printed. To return to the main page, click Back in the 
upper left corner. 
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Migrate Product Inventory allows the user to move remaining product inventory into the next crop year. Within 
the new crop year, select Migrate Product Inventory and a template will open. Select the products to migrate by 
checking the box next to the appropriate products. The user may choose to adjust the quantity if necessary. 

Select the Invoices page of the template and enter in the required information for the Current Year Invoice and 
Previous Year Invoice and click Complete Migration. A new invoice with the migrated products will be created in 
the new crop year. 

In the previous crop year, the Amount Remaining for the migrated products are now zeroed out and there is an 
invoice with a negative quantity, accounting for the amount subtracted from that crop year and added into the next 
crop year. 
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Accessing Reports 

Click on the Reports page and then select a report category: Applied Products, Crop History, Excel, Fields, FSA, 
Inventory, etc. Click Create Report. In the below example, Applied Products was selected.

A template will open to the Info page. By changing dates, products and pricing, the report can be filtered and 
customized. 
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Next, click the Fields tab and select the Fields to be included on this report by placing a check in the box next to 
each field to be included on the report. If all fields should be included, put a check in the Home box. NOTE: It is 
common practice to run reports by crop. Remember, you may sort the Farm Field Tree by crop by selecting the box 
titled View By at the top of the Farm Field Tree. 

Next, click the View page of the template. Click on any of the Reports in the list. It may take a moment to generate 
the report if there are many fields selected. The reports can be printed or saved as a PDF by clicking either option 
at the bottom right of the screen. If this is a commonly desired report, the selections within the Info and Fields 
pages can be saved for future use by saving it as a Report Template. Type in the name the report template in the 
lower left corner of the screen. 
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